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JOJDKHOCTHASI HHCTPYKIIHSI PYKOBO/UTEJISL
«TOYKA POCTA»

I. O0mue NoJIoKeHus!

1. PyKOBOJMTEb CTPYKTYPHOTO MOJPA3/IeNieHHs YUpexKAeH!s 00pasoBaHus Ha3HAYAETCA HA JOKHOCTE H
0CBOOOKIAETCS OT Hee MPUKA30M JAMPEKTOPa YUPEKACHHUA.

2. Ha J0/KHOCTb PYKOBOAMTENS CTPYKTYPHOrO MOJpa3sJelieHns Ha3HauaeTCs /ULO, MMEIoLIee BBICIICE
npodeccroHaIbHOe 06pa3oBaHue U CTaX paboThl He MeHee 5 ner Ha Mejarordyeckux MM pyKOBOASILIMX
JIOJDKHOCTAIX B YYPEXKIEHHAX, OPraHM3allMsAX, Ha MPEANPUATHAX, COOTBETCTBYIOLIMX npoduno paboTs
yupexaeHus o6pasoBaHus.

3. PyKOBOZMTE b CTPYKTYPHOTO NI0/Ipa3/iefieHus y4pexAeH!s 00pa3oBanys 10/KeH 3HATE:

3.1. Koncruryuuio Poccuiickoii @eznepaiuu.

3.2. 3akonsl P®, nocraHoBnenus U peuenus [IpasurenscTsa PO 1 opraHoB ynpasieHUs obpa3zoBaHUEM
no Bonpocam 06pa3oBaHus W BOCTIUTAHHS 00Y4aIOLIMXCS (BOCTTMTAHHUKOB).

3.3. KonBeH1MIO 0 paBax pebeHKa.

3.4. Tle1aroruKy, neJarorHuecKyko NCHXOOrHIO, IOCTHKEHNUS COBPEMEHHOIH TNICUXO0JIOrO-NeJarorHyecKoi
HayKH U MPAKTUKH.

3.5. OcHOBBI (YU3HOJIOTHH, THTUEHBI.

3.6. Teopuio U METO/IbI yNIpaBieHUs 00pa3oBaTe/IbHbIMU CHCTEMAMH.

3.7. OCHOBBI 9KOJIOTHH, IKOHOMHUKH, NPaBa, COLIMOJIOTUH.

3.8. Opranu3auuio GUHAHCOBO-XO3AUCTBEHHOH JEATEIBHOCTH yUPEHACHHA.

3.9. AZIMMHUCTPaTHBHOE, TPYA0BOE U XO3SHCTBEHHOE 3aKOHOAATE/IBCTBO.

3.10. IpaBuna ¥ HOPMBI OXPaHbl TPY/A, TEXHUKH OE30MaCHOCTH U MPOTHBOMOKAPHOM 3aIIMUTHI.

4. PykoBoauTeNb  CTPYKTYPHOrO  MOJpa3sjeNeHus  y4peraACHHMA o0pa3oBaHusi  MOJUMHAETCS
HEMOCPEACTBEHHO TMPEKTOPY YUPEKACHHS.

5. Ha Bpems OTCYTCTBHMS PYKOBOAMTENs CTPYKTYPHOrO MOApasjeieHHs YupEKACHUA obpa3oBaHus
(KOMaHAMPOBKa, OTMYCK, GONE3Hb, Mp.) ero OGf3aHHOCTH MCHOJHAET JHLO, HA3HAUCHHOE MPHKA3OM
AMpeKTopa yupexieHus. JlaHHOE L0, MPHOGPETaeT COOTBETCTBYIOLIME NPaBa H HECET OTBETCTBEHHOCTE
32 KAYECTBEHHOE W CBOEBPEMEHHOE MCTIONHEHHE BO3/IOKEHHBIX HA HEro 0053aHHOCTEH.

I1. lonscnocmHuble 00A3aHHOCMU

PyKOBOAMTEb CTPYKTYPHOIO MOAPa3s/CNeHUs YUPEKACHHA obpa3oBaHus:
1. PyKOBOAMT JAESTENbHOCTBIO CTPYKTYPHOTO MOJIpasae/ieHus ypenAeHHA o0pa3oBaHHsl.
2. OprauusyeT 06pa3oBaTe/IbHbIA MPOLECC H BHEYPOUHYIO ACATEIbHOCTD obyuatommuxcs B «Touke pocTay.




3. ObGecrneunBaeT BbINOJHEHHE Yy4eOHBIX MIAHOB, 001e00pa30BaTe/IbHbIX U MPOrpaMM JO0TIOJIHUTEILHOIO
oOpa3oBaHusl.

4. TlpuHMMAET Mepbl 10 METOAUYECKOMY 00eCneueH 0 y4eOHO-BOCTIUTATEILHOTO MpoLecca.

5. OpraHu3yeT 3aK/H04eHHe JOrOBOPOB C 3aMHTEPECOBAHHBIMU NPEANPUATHAMH, YUPEKACHHAMHU U
OpraHu3alMsAMH M0 MOAroTOBKE KapoB.

6. ObecneynBaeT KoMruiekToBaHue LleHTpa 06yyalommumucs (BOCMUTAHHUKAMH).

7. Co3naet HeoOXOAMMBbIE COLMAIbHO-OBITOBbIE YCIOBHS 00yyatomuMcs (BOCIIMTaAHHUKaM) U pabOTHHKaM
yUYpPEeRKACHHUA.

8. [IpuHMMaeT Mepsl 10 COXPAHEHHIO KOHTHHIEHTa 00y4arouxcs (BOCIUTaHHHKOB).

9. BHOCHT Mpe/JioxKeH s PYKOBOJICTBY YYPEKAEHHS 10 noabopy ¥ pacCTaHOBKE Ka/poB.

10. OGecnieuMBaeT pa3sBMTHE M YKperuleHHe YyueOHO-martepuanbHOd O6asbl LleHTpa, coxpaHHOCTh
000pyI0BaHHsI W WHBEHTaps, COOJIOJCHHWE CAHWTAPHO-TMIMEHMYECKHX TpeOOBaHWH, MpaBUI W HOPM
OXpaHbl TPyZa U TEXHUKH O€30MacHOCTH.

I11. Ilpasa

PyKOBOAMTEb CTPYKTYPHOTO MOJPA3/IeNeHUs yUpekaeHusi 00pasoBaHus Blpase:

|. 3HAKOMUTBCA C MPOEKTAMM peLICHWH pPYKOBOACTBA YYPEKIECHHS, KaCAIOUUXCA JeATebHOCTH
nojipas/ieieHus.

2. VyacTBOBaTh B 06CYXKIEHHH BOPOCOB, KACAIOIIMXCS UCTIONHAEMBIX MM 0JUKHOCTHBIX 00A3aHHOCTEH.

3. BHOCHTb Ha paccCMOTpPEHHE PYKOBOJACTBA YYPEXKIEHHS MPEIOKEHHUs M0 YIYYLICHHIO AEATENbHOCTH
CTPYKTYPHOTO MOJpa3s/ie/eHus.

4, OcyIecTBATh B3aUMOJEHCTBHE C COTPYAHUKAMH BCEH OpraHu3aLuu.

5. TlpuBnekaTh BcEX CMELMATMCTOB K PELICHMIO 3a/ay, BO3JOXKEHHBIX Ha JaHHOE CTPYKTYypHOE
noapasjeneHue (eciu 3T0 MPeyCMOTPEHO MONOKEHUAMHU), ECIIH HET - TO C paspelieHUs PYKOBOAWTENS
yupexaeHus 00pa3oBaHus).

6. [ToanucHIBAaTL U BU3UPOBATH JJOKYMEHTHI B NPEJIENax CBOCH KOMNETEHLIMH.

7. BHOCHTb TpEMTOKEHHS O TMOOLIPEHHH OTJIMYMBIIMXCA PAOOTHMKOB, HANOXXEHHH B3BICKAHWH Ha
HapyLIMTENeH MPOM3BOACTBEHHO M TPYAOBOH AHCLIUIUIHHBI.

8. TpeGoBaTh OT PyKOBOJICTBA YHPEXK/ICHHS OKa3aHWs COACHCTBHS B MCIOJHEHHH CBOMX JOKHOCTHBIX
00513aHHOCTEH U 1paB.

1V. OmeemcmeeHHOCHb

PyKkoBOAMTEb CTPYKTYPHOTO MOJIPA3/IeIeHHsl yUpexAeHHs 00pa3oBaHKs HeceT OTBeTCTBEHHOCTD:

|. 3a HeHamwieKamee WCTOJHEHHWE WM HEHCIIOJHEHHE CBOMX JO/DKHOCTHBIX —O00A3aHHOCTEH,
Mpe1yCMOTPEHHBIX HACTOsLIEH JOKHOCTHON HHCTPYKLMEH, - B Mpe/ienax, Onpeie/eHHbIX IeHCTBYIOINM
TPY/OBBIM 3aKOHOJaTeNbcTBOM Poccuiickoii @eaepaini.

2. 3a mpaBOHapyIIEHHUs, COBEPIICHHBIE B MPOLIECCE OCYLIECTBICHUs CBOGH NEATENbHOCTH, - B MpeAenax,
ONpe/Ie/IeHHBIX JAEHCTBYIOIMM aJMHHUCTPATUBHBLIM, YTOJIOBHBIM M TP@KIAHCKUM 3aKOHOAATEBCTBOM
Poccuiickoii ®@enepauuu.

3. 3a NMpUYMHEHME MaTepUaibHOro yuiepba - B mpejenax, Onpe/eNeHHbIX ASHCTBYIOUMM TPYAOBBIM H
rpajkJIaHCcKUM 3akoHozaaTenbeTBoM Poccuiickoii Denepaliuu.

5. 3akI04YHTe/IbHbIE M0JI0KEeHHS

5.1. Hacrosmas JO/KHOCTHAs MWHCTPYKUMs paspaborana Ha ocHoBe IIpodeccHoHanbHOro
craHmapra, yTBepxaeHHoro IIpukazoM MuHuCTepcTBa TpyJa M COLMANbHOH 3alMTBI Poccutickoii
®enepauuu ot 08.09.2015 N 613H.




5.2. JlaHHas JO/KHOCTHAS MHCTPYKLWMS ONpEJeNieT OCHOBHBIE TPYAOBbie (YHKLMH paboTHuKa,
KOTOpblE MOTYT ObITb JOTOJIHEHBI, PACIUMPEHbl MJIH  KOHKPETHU3MPOBAHbI  JOTIONHUTENLHBIMH
corjialieHHsMH MEXK1y CTOPOHAMH.

5.3. JIO/DKHOCTHAs MHCTPYKLIMS He I0JDKHA MPOTHBOPEYHMTH TPYAOBOMY COTMIALICHUIO 3aKIHO4EHHOr0
mexay pabotHukoM W paboTojatenem. B ciyuae npoTMBOpEuMs, MPHOPHTET WMEET TPYAOBOE
corjiateHue.

5.4. JIO/KHOCTHAS MHCTPYKLUSI M3TOTAB/IMBAETCA B BYX MACHTHYHBIX SK3EMILIAPAX W yTBEPXKAACTCA
PYKOBOJMTENEM OpraHU3aLnH.

5.5. Kaaplii 9K3eMMIAp JaHHOTO I0KYMEHTa MOJNUCHIBAETCS BCEMH 3aHHTEPECOBAHHBIMMU TMLIAMH H
MOJUIEKHUT JI0OBEAEHHIO 10 paOOTHHKA MO/ POCTTHCh.

5.6. OIMH U3 MONHOCTBIO 3aMOTHEHHBIX K3EMILIAPOB MOIEKHUT 0053aTebHOM nepeaye paboTHHKY
JUISL MCTIOJIB30BaHKs B TPY/10BO# N€ATEIbHOCTH.

5.7. O3HaKOMJIeHHEe PaBOTHHKA C HACTOALIEH JI0MKHOCTHOH MHCTPYKLIMEH OCYIIECTBIACTCA NPH
npueMe Ha paboTy (0 MOANKMCAHUs TPYAOBOTO I0r0BOPA).

5.8. DaKT 03HAKOMJIEHHs PabOTHHKA C HACTOAILEH JI0DKHOCTHONH MHCTPYKIMEH MOATBEPIKAACTCS
MOJIMKMCHIO B K3EMIUIAPE AODKHOCTHOM MHCTPYKIIMH, XpaHsilemes y paboroaares.

C JIoMKHOCTHOM MHCTPYKLIMEH 03HAKOMHIICA

20 _ ropxa.

DK3eMMIAP JaHHON JAOKHOCTHOM MHCTPYKLIMH TOTYYHII

L/ P 20 _ roxa.




